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REVIEW ENGAGEMENT REPORT

To the Members of Westcoast Child Care Resource Centre

We have reviewed the statement of financial position of Westcoast Child Care Resource Centre as at
March 31, 2018 and the statements of operations, changes in fund balances and cash flows for the year
then ended, and a summary of significant accounting policies and other explanatory information.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with Canadian accounting standards for not-for-profit organizations, and for such internal
control as management determines is necessary to enable the preparation of financial statements that
are free from material misstatement, whether due to fraud or error.

Practitioner's Responsibility

Our responsibility is to express a conclusion on the accompanying financial statements based on our
review. We conducted our review in accordance with Canadian generally accepted standards for review
engagements, which require us to comply with relevant ethical requirements.

A review of financial statements in accordance with Canadian generally accepted standards for review
engagements is a limited assurance engagement. The practitioner performs procedures, primarily
consisting of making inquiries of management and others within the entity, as appropriate, and applying
analytical procedures, and evaluates the evidence obtained.

The procedures performed in a review are substantially less in extent than, and vary in nature from, those
performed in an audit conducted in accordance with Canadian generally accepted auditing standards.
Accordingly, we do not express an audit opinion on these financial statements.

Conclusion

Based on our review, nothing has come to our attention that causes us to believe that these financial
statements do not present fairly, in all material respects, the financial position of Westcoast Child Care
Resource Centre as at March 31, 2018, and the results of its operations and its cash flows for the year
then ended in accordance with the Canadian accounting standards for not-for-profit organizations.
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Burnaby, British Columbia
June 27, 2018 Chartered Professional Accountants

505 - 4211 Kingsway « Burnaby, BC V5H 126 « TEL 604.736.4300 « FAX 604.736.4814 « TOLL FREE 1.877.LOEWENS
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WESTCOAST CHILD CARE RESOURCE CENTRE
Notes to Financial Statements

Year Ended March 31, 2018

(Unaudited)

1. DESCRIPTION OF OPERATIONS

The Westcoast Child Care Resource Centre (the “Centre”) is incorporated under the Societies Act of
British Columbia and is also a registered charitable organization under the Income Tax Act and as
such is exempt from income taxes.

The Centre provides a range of programs and services to the child care community and the general
public.

Major funding for programs and projects is provided by Ministries of the Province of British Columbia
and by the City of Vancouver.

The continued operation of the Centre is dependent upon support from the community, corporate
sources and the other current funders.

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Basis of presentation

The financial statements have been prepared by management in accordance with Canadian
accounting standards for not-for-profit organizations.

Fund accounting

The Centre follows the restricted fund method of accounting for contributions.

The General Fund accounts for the Centre’s program delivery and administrative activities. This fund
reports unrestricted resources.

The Internally Restricted Funds account for funds designated by the board to be used by the Centre
for the library.

The Externally Restricted Funds account for funds designated by funders and donors to be used by
the Centre for identified programs.

The Capital Assets Fund reports the internally restricted assets and expenses related to the Centre's
capital assets.

(confinues)




WESTCOAST CHILD CARE RESOURCE CENTRE
Notes to Financial Statements

Year Ended March 31, 2018

(Unaudited)

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Revenue recognition

Externally restricted grants and donations related to general operations are recognized as revenue
in the General Fund in the year in which the related expenses are incurred. Externally restricted
amounts can only be used for purposes designated by the contributor. All other externally restricted
grants and donations are recognized as revenue of the appropriate restricted fund in the year
received or receivable if the amount to be received can be reasonably estimated and collection is
reasonably assured.

Unrestricted grants and donations are recognized as revenue of the General Fund in the year
received or receivable if the amount to be received can be reasonably estimated and collection is
reasonably assured.

Interest income is recognized as revenue of the General Fund when earned on an accrual basis.
Fees are recognized as revenue when the seminars are held.

Sales are recognized as revenue upon delivery or pickup and recoveries are recognized as revenue
when received.

Investments

Investments consist of term deposits that are cashable and have a maturity term of more than three
months. These investments have been classified as current assets as they are capable of prompt
liquidation and will mature within the next fiscal year. Accrued interest is presented as an interest
receivable on the statement of financial position.

Capital assets and amortization

Capital assets purchased are stated at cost less accumulated amortization. Amortization is provided
at various rates and methods designed to amortize the assets over the estimated useful lives.
Amortization is reported in the Capital Assets Fund. The amortization rates and methods are as
follows. Fully amortized capital assets are written off.

Computer equipment 3 years straight-line method
Computer software 5 years straight-line method
Office equipment 20% declining balance method

Multi-employer plan

The Centre participates in a defined benefit plan related to future employee pensions and is
responsible for payments as specified under the plan agreement. As there is insufficient information
available to use defined benefit plan accounting, the Centre has accounted for it as a defined
contribution plan. The contribution amounts are determined based on employee services rendered
during the year. Additional details of the plan are disclosed in Note 11.

Contributed services

Volunteers assist the Centre in carrying out its services. Due to the difficulty in determining their fair
value, contributed services are not recognized in the financial statements.




WESTCOAST CHILD CARE RESOURCE CENTRE
Notes to Financial Statements

Year Ended March 31, 2018

(Unaudited)

3. INVESTMENTS

Investments consist of two Vancouver City Savings Credit Union term deposits of $20,000 and
$150,000 that have interest rates of 0.9% and 1.0% respectively and mature on May 5, 2018.

2018 2017
Investments $ 170,000 $ -
4. CAPITAL ASSETS
2018 2017
Accumulated Net book Net book
Cost amortization value value
Computer equipment $ 21,090 $ 8265 $ 12,825 $ 5,015
Computer software 3,208 481 2,727 -
Office equipment 34,140 12,871 21,269 7,756

$ 58,438 $ 21617 $ 36,821 $ 12,771

5. WAGES PAYABLE

2018 2017
Sick pay (i) $ 17,202 3 15,503
Vacation pay (ii) 13,676 13,248
Accrued wages payable 9,167 16,267
Statutory holiday pay (iii) 724 801
Union dues 668 728
Other benefits payable (recoverable) (1,360) 652

$ 40,077 3 47,199

(i) The accrual for sick pay represents management’s estimate of the portion of current accumulated
sick pay credits that are expected to be used by employees in future periods. The rate used for 2018
was 23% (management) (2017 - 15%) and 17% (Union) (2017 - 18%) of earned credits.

(i) Under the terms of the employer’s union contracts, employees are entitled to receive vacation
pay. These payments are based upon accumulated vacation pay credits and entitlements for each
year of service.

(i) The accrual for statutory holiday pay is for employees that are part time. Under the terms of the
employer’s union contracts, employees are entitled to receive statutory holiday pay. These payments
are based upon accumulated statutory holiday pay credits based on the percentage of full time for
part time workers.




WESTCOAST CHILD CARE RESOURCE CENTRE
Notes to Financial Statements

Year Ended March 31, 2018

(Unaudited)

6. UNEARNED REVENUE

Unearned revenue consists of revenue received in the current year related to future events. Prepaid
rent is for April 2018 that was received in March 2018.

2018 2017
Unearned revenue consists of:
Fee for Training Services $ 12,130 $ 17,886
Library Cards 3,478 4,647
Prepaid Rent 2,212 -

$ 17,820 § 22,533

7. EXTERNALLY RESTRICTED FUNDS

Externally restricted funds reports funds externally restricted for specific programs by funders:

Fund Balance Expenses and Fund Balance
Beginning Revenue Transfers Ending
Early Learning Library - Gaming $ 95,000 $ 95,083 $ 95,083 $ 95,000
City Projects - Other 31,740 31,500 21,537 41,703
cupPw 27,118 110,403 106,525 30,996
Child Care Resource & Referral -

MCFD - 404,657 396,015 8,642
Lydia Albert Trust 1,000 23,100 24,000 100
Parent Services - 143,327 143,327 -
Training - City - 124,218 124,218 -
Library - 108,974 108,974 -
Child Care Consultants - City - 55,166 55,166 -
Reggio Learning Journey 33 - 33 -
Regional Professional

Development MCFD - 16,109 16,109 -

$ 154891 § 1112537 $ 1,090,987 $ 176,441

Expenses and transfers of $1,090,987 includes expenses of $1,072,030 and transfers of funds of
$18,957 to purchase capital assets.

8. INTERFUND TRANSFERS

$12,243 was transferred from the General Fund to the Internally Restricted Fund - Library per board
restriction.

$6,305 was transferred from the Internally Restricted Fund - Library to the Capital Assets Fund for
the purchase of capital assets.

$18,957 was transferred from the Externally Restricted Fund to the Capital Assets Fund for the
purchase of capital assets (Note 7).

$5,844 was transferred from the General Fund to the Capital Assets Fund for the purchase of capital
assets.

10



WESTCOAST CHILD CARE RESOURCE CENTRE
Notes to Financial Statements

Year Ended March 31, 2018

(Unaudited)

9.

CHANGES IN NON-CASH WORKING CAPITAL

2018 2017
Accounts receivable $ (5,664) $ (4,613)
Recoverable from government authorities - GST 457 (1,718)
Interest receivable (2,017) -
Prepaid expenses 6,550 (2,723)
Accounts payable and accrued liabilities (1,481) 3,424
Wages payable (7,122) 4,068
Payable to government authorities - source deductions (821) 1,735
Unearned revenue (4,712) 6,696

$ (14,810) $ 6,869

10.

ECONOMIC DEPENDENCE

The Centre is funded primarily by various provincial and municipal government organizations. The
Centre is dependent upon their continued support. During the year 74% (2017 - 76%) of revenue
originated from the above government organizations. Government funding is received annually for
the purpose of providing training and resources to child care providers in Metro Vancouver.

11.

EMPLOYEE PENSION

Municipal Pension Plan

The Centre and its employees contribute to the Municipal Pension Plan (MPP), a multi-employer
defined benefit pension plan. The plan is governed by joint trusteeship including representatives of
both plan members and plan employees who are responsible for the administration of benefits and
investment of the plan assets. The plan covers approximately 194,810 active employees, of which
approximately 17 are employees of the Centre.

Every three years, an actuarial valuation is performed to assess the financial position of the plan and
the adequacy of plan funding. The most recent actuarial valuation for the plan at December 31, 2015
indicated a surplus of approximately $2,224 million. The actuary does not attribute portions of the
surplus or deficit to individual employers.

During the year, the Centre paid $65,869 (2017 - $59,257) for employer contributions to the plan.

12.

FINANCIAL INSTRUMENTS

All financial instruments are initially recorded at their fair market value. Subsequently, publicly
traded equity investments and all publicly traded fixed income securities are measured at their fair
value with any unrealized gains or losses and transaction costs recognized in excess of revenue
over expenses. All other financial instruments are adjusted for any transaction costs incurred on
acquisition and are subsequently measured at their amortized cost. Financial instrument
impairments and impairment reversals are recognized when incurred in excess of revenue over
expenses.
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